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Abstract

Archiving is of great importance in the lives of individuals and
countries, as it plays an important role in all administrative, technical,
and other fields, as it is possible to anticipate all administrative
matters; thus, it constitutes an evidentiary value. Accordingly, all
administrative sectors work to give great importance to the archive in
the Diwan department, which has become dependent on it in its
administrative management, by relying on documents and documents
resulting from the accumulation, so they work on comparing and
evaluating them qualitatively and quantitatively; In order to take a
correct position,

The incoming and outgoing documents in the department have
a practical and administrative value, but after a period of time that
value changes to become of historical value for productive
administrative affairs, for departments and citizens, and can be relied
upon to complete many reports, studies and research whose primary
material is derived from the archive, and by relying on it studies the
organizational and political conditions, the strategy in place within the
work.

The incoming and outgoing administrative archive is a witness
that speaks of everything that the administrative interests do in their
various activities, through which it is possible to evaluate and monitor

their achievements, successes and failures.
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